
PROCEDURE FOR CLOSING ACADEMIC PROGRAMS

•Develop a Teach-out 
Plan

•Run open 
matriculation report 
(provided by 
Registrar’s Office)

•Review unofficial 
transcripts of all 
students with open 
matriculation

Decision to 
terminate 
program

•Department

•College Curriculum 
Committee

•TEC (if necessary)

•College Dean’s Office

•Graduate Council (if 
necessary)

•UCC

•Provost

Steps to seek 
approval for 

program 
deletion

Send completed teach-
out form to SACSCOC
Liaison for routing to 
appropriate parties.

Review and 
approval of 
teach-out 

plan

•Approval of teach-
out plan and 
termination of the 
program.

•Presidential 
Recommendation 
created and placed 
on BOR agenda.

Board of 
Regents 
approval

•Students

•Faculty

•Staff

•Other 
pertinent/related 
departments

Notify and 
inform each 
constituency 

affected

•Enter information on 
KPPMS.

•Suspend program in 
inventory for 5 years, 
after 5 years the 
program is marked as 
terminated in 
program inventory.

Notify KY 
Council on 

Postsecondary  
Education

•Substantive change 
notification sent to 
SACSCOC President 
nine months prior to 
termination of 
program.

•Include copy of 
teach-out 
plan/agreement.

Notify SACSCOC
with a 

description of 
the teach-out 
plan prior to 

implementation.

•Admissions

•Registrar

•Institutional Research

•Human Resources, if 
applicable

•Information 
Technology

•Director of Financial 
Aid

•Digital Measures 
Administrator

•Catalog Editor

Implement 
teach-out 

upon SACSCOC
approval -

Notifications

Department
Vice Provost’s 

Office
Other


